HIPAA Information Security Training (v1.010/15/12)

The HIPAA Information Security Training (formerly Information Security Online Training) is an online
training test that is required by all DJJ Staff. DJJ Staff include all DJJ Employees, Non-DJJ Employees,
State Employees from other agencies, Contractors and New Hires who have not completed HIPAA
Information Security Training.

In order to pass the HIPAA Information Security Training, you must achieve a score of at least 80%. This
score will display on your TRIS Student Record and is required before you will be granted DJJ Network
Access and a DJJ Email Account. You also must complete the HIPAA Information Security Training test
before you can take any other online test on the DJJ Online Training Classroom page. If you attempt to
access any test on the DJJ Online Training Classroom page (with the exception of the Criminal Justice
Online Test) without passing the HIPAA Information Security Training test first, you will see the following
message:

VBScript [

Please complete the DU Online - HIPAA Information Security Training and Test
befare taking this test,

If you completed the old Information Security Online Training test you will still need to pass the current
HIPAA Information Security Training so that your test results will be stored in the Training Resource
Information System (TRIS). In many cases, the old Information Security Online Training test results were
stored according to your social security number therefore could not be converted over to TRIS.

The table of contents below provides more information about the HIPAA Information Security Training

process and obtaining a Student ID. Please contact the Office of Training at 404-508-7154 if you have
further questions.
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HIPAA Information Security Training (v1.010/15/12)

Accessing the DJ] Online Training page

From the DJJ Home Page (www.djj.state.ga.us):
e Select DJJ Business Links (from under EMPLOYEES)
e Click DJJ Online Training link from the list to return the Online Training login screen

ge®rgia.gov” Official Portal for the State of Georgia

;] ABOUT US NEWSROOM

GEORGIA DEPARTMENT

°JUVENILE JUSTICE
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Victim Notification
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Gateway
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geOrgia.gov” ABOUT US
Overview
Information Security Agreement How DJJ is Organized
Georgia SAQ Employes About the Commissioner
Voice & Self About the Board
Mail Serve
MORE ABOUT US

Gabirae

DJJ Project -

DJJ Employee with a valid DJJ Employee ID or Student ID — see page 3
Non DJJ Employee with a valid Student ID — See page 4
Non DJJ Employee without a valid Student ID or forgotten Student ID — See page 5

Note: Non-DJJ Employee = State Employee from other agencies, Contractors and New Hires who have
not completed HIPAA.

2|Page
DJJ Information System\DJJ Online HIPAA Training\HIPAAInformationSecurityTraining.docx


http://www.djj.state.ga.us/

HIPAA Information Security Training (v1.010/15/12)

DJJ Employee with a valid DJ] Employee ID or Student ID

Georgia Department of Juvenile Justice

Online Training

Enter “online”

Select the DJJ
Employee radio button.

eseees
]
125578 __——— Enter your 8-digit DJJ Employee ID
N - or your 5-digit Student ID

The Training Password will be
provided by the supervisor.

Log onto DJJ Onjine Training Click here

Georgia Department of Juvenile Justice

Online Training

Once the employee
information has been
verified, click here to
proceed to the Online
Classroom page.

[ <<THIS IS NOT ME || CONTINUE TO TRAINING >#|
I

": Department of Juvenile Justice
/S Online Classfoom
E 3} Training Selgction

Welcome to the DJJ Online Classroom. Please select from the following list of Training Materials.

Click here to return the HIPAA
Information Security page. See page 6.

Policy Revisions: (Complete within 30 Days from

Criminal Justice Online Test
HIPAA Information Security Training REQUIRED FOR ALL USERS

Anti-Bullying / Anti-Harassment Training
Customer Service Training
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HIPAA Information Security Training (v1.010/15/12)

Non DJJ Employee with a valid Student ID

Georgia Department of Juvenile Justice
Online Training

Training Password will be
provided by the supervisor.

] 9]
KT —r
— Enter your 5-digit Student ID

™ Select the Non DJJ
Employee radio button

OMNLINE

I | (/1 GUO L TR IO

Online Classroom page.

Log onto DJJ Online Training

Online Classroom
Training Selection

Welcome to the DJJ Online Classroom. Please select from the following list of Training Materials.

Policy Revisions: (Complete within 30 Days fro - X
4 fonp ¥ Click here to return the HIPAA Information

Security page. See page 6.

Criminal Justice Online Test
HIPAA Information Security Training REQUIRED FOR ALL USERS

Anti-Bullying / Anti-Harassment Training
Customer Service Training
Documentation Standards Training

DJJ Harassment Policy

Managing Communications Requests
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HIPAA Information Security Training (v1.010/15/12)

Non DJJ Employee without a valid Student ID or forgotten Student ID

Georgia Department of Juvenile Justice

Online Training

Select the Non DJJ

) Enter “online”
Employee radio button. :
oseseese Training Password will be
o provided by the supervisor

Enter your name, DOB, job
title, work location and a

valid email address
CEC—

Log onto DJJ Online Training

Your information will be sent to the Office of Training and your Student

ID will be forwarded to the email address provided.

The Office of Training will search the database for your Student ID. If a Student ID is found, it will be

forwarded to the email address provided on screen. If a Student ID is not found, one will be created and
forwarded to the email address provided.

Once you receive the Student ID, follow the steps on page 3.
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HIPAA Information Security Training (v1.010/15/12)

HIPAA Information Security Training Presentation and Test

Department of Juvenile Justice
HIPAA - Information Security Training

Home | Traiping | Test | Policies

m

WELCOME

Welcome to HIPAA Information Security/Online Training. Belgw are our Frequently Asked
Questions :

What is HIPAA?

The Health Insurance Portability and Accountability Act of 1996. It is a fderal regulation (law) regarding the
confidentiality and security of health jhformation.

Does HIPAA apply to me?

HIPAA applies to everyone. If yoy/work with youth or with information about yduth, you need to know about =
HIPAA. Even if you have no dirgft contact with youth or their information, you \ill need to know about HIPAA
because you work here.

What health information apout youth can I look at?

If it's not your job, it's not ygur business! You will be given access to health informaton based upon the
nature of your job.

What about JTS?

You will be given accgss to the Juvenile Tracking System (JTS) based upon the nature of\your job. Do not
access or attempt tg/access information on JTS that is not needed to perform your job dufies.

Information Security

OFFICE OF TRAINING

INFORMATION

SECURITY

ONLINE TEST

(‘ Proceed to TEST

ADOBECAPTIVATE ™
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HIPAA Information Security Training

(v1.010/15/12)

HIPAA Information Security Training Certificate of Completion

Department of Juvenile Justice
HIPAA - Information Security Training

»

Home | Training | Test | Policies | Certr

The passing score for this test is 80 percent. You scored 100 percent pn 10/11/1

The Certificate link will
display after passing the test.

m

WELCOME

Welcome to HIPAA Information Security Online Training. Beloy are our Frequently Asked
Questions :

What is HIPAA?

The Health Insurance Portability and Accountability Act of 1996 /It is a federal regulation (law) regarding
the confidentiality and security of health information

Does HIPAA apply to me?
HIPAA applies to everyone. If you work with youth or with inf
HIPAA. Even if you have no direct contact with youth or their
HIPAA because you work here.

ation about youth, you need to know about
nformation, you still need to know about

What health information about youth can | look at?
If it's not your job, it's not your business! You will be given gccess to health information based upon the

nature of your job.

‘:\:\ \»Gw \/1@\\ 'rU /’»’

is fiereby granted to: s '
:, > K )
New Guy
To ackpowledge satssfactory completion of
poon HIPAA - Information Security Training
o 2o
b5 The Offi W
e ¢

Granted: oo 11, 2012
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