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SAFETY/INSPECTION
CHECKLIST

SAFETY/INSPECTION CHECKLIST
	Division/Office/Location
	[bookmark: Text1][bookmark: _GoBack]     
	Vehicle #:
	[bookmark: Text2]461-     

	Vehicle Make:
	[bookmark: Text3]     
	Model:
	[bookmark: Text4]     
	V.I.N.# (Last Six Digits)
	[bookmark: Text5]     



	DO NOT OPERATE ANY VEHICLE IF AN UNSAFE CONDITION EXISTS
	Place a “Y” in the box next to the item is okay, and place a “N” in the box if the instrument panel indicates a problem or you visually observe unsafe conditions and add to Comments. Report conditions that make driving the vehicle unsafe immediately to ARI by calling 1-800-CAR-CARE (227-2273).

	Visual check of vehicle’s exterior.
	
	Check for the vehicle logbook
	

	Visual check of vehicle’s interior.
	
	Check for fuel card.
	

	Start vehicle.
	
	Accident report package.
	

	Check dash indicator lights.
	
	Vehicle Insurance Card
	

	Check the lights and directional signals. 
	
	Check for 5000 mile maintenance sticker
	

	Check the horn.
	
	ARI service stamp book 
	

	Check and adjust mirrors.
	
	UNASSIGNED
	

	Visually inspect tires.
	
	UNASSIGNED
	

	Check seat belts.
	
	UNASSIGNED
	

	Fuel Level
	E  ¼  ½  ¾  F
	UNASSIGNED
	

	Check First Aid Kit
	
	UNASSIGNED
	

	Check Fire Extinguisher
	
	UNASSIGNED
	



	Comments:
	

	

	

	


I certify that the above inspection have been conducted according to the guidelines set forth in this document and that all deficiencies marked have been brought to the attention of the AOC/AOM or immediate supervisor for the appropriate action.
	Inspected by:
	
	 Date:
	


Approved by:        _____________________________ Date:   _____________________________________
***SUBMIT CHECKLIST TO THE AOC/AOM OR SUPERVISOR EVERY MONDAY MORNING***
Once completed, this document will be submitted to the Office of Assets and Property Management, Fleet Management Section (FMS) at the end of each month.
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