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Request For Contract Process

Initiator determines 
need for contract 

 

Agency Procurement Officer makes 
determination about Track 

 

Request for Contract 
sent to Budget 

 

Deputy or 
Designee 
reviews 

AOM/AOC inputs budget fields 
as needed and forwards to 

Deputy or Designee 
 

Initiator submits Request for 
Contract from AOM/AOC 

 

Approved? Return for 
correction? 

Approved? 

Stop 

Track I 
(NonBid) 

Track II 
(Bid) 

Track III 
(Per Diem) 

Go to Track I 
Flowchart 

Go to Track II 
Flowchart 

Go to Track III 
Flowchart 


