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Department of Juvenile Justice
Avery D. Niles / Commissioner
3408 Covington Highway, Decatur, Georgia 30032
404-508-6500
FAX: 404-508-7340


Date
Street Address
City, State  Zip Code
Dear Name of Delinquent Party:
Subject:
Collection of funds due the Department of Juvenile Justice

The Department of Juvenile Justice is due the amount of $Amount due DJJ as a result of Circumstances of Funds Due.
Unless a written request is filed pursuant to one or more of the provisions outlined below, this amount will be deducted from our regular payment to you during the month of Month Payment to be Deducted.

This deduction is no way reduces the authorized expenditures or level of performance required under the current agreement since the deduction relates to a previous service period and must be satisfied from resources other than current program operations.

Should you feel that deduction of this amount from one regular monthly payment would adversely affect your program’s operation(s), you may request the undersigned to prorate the amount over a period not to exceed three months.

Should you feel that deduction of this amount in three monthly installments would also adversely affect your program and the amount is in excess of 10% of the current annual grant or contract amount, you may request, in writing, to prorate the amount over a period not to exceed twelve months.  The written request must be directed through the respective DJJ division or office Director or to the DJJ Commissioner.

Sincerely,

Director of Financial Services

Department of Juvenile Justice

AN EQUAL OPPORTUNITY EMPLOYER
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