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Department of Juvenile Justice
Avery D. Niles/ Commissioner
3408 Covington Highway, Decatur, Georgia 30032
404-508-6500
FAX: 404-508-7340


Date
Street Address
City, State  Zip Code
Dear Name of Delinquent Party:
Subject:
Collection of funds due the Department of Juvenile Justice

On Date of First Notice, you were forwarded a notice by the Department of Juvenile Justice of an outstanding obligation in the amount of $Amount Owed DJJ which had been determined in accordance with      .

This amount is now past due and immediate action must be taken by you to settle the account.

Please remit a check within 10 days for the full amount, made payable to:



Georgia Department of Juvenile Justice



Office of Financial Services



Attn:  Accounts Receivable



3408 Covington Hwy.



Decatur, GA  30032
Sincerely,

Director of Financial Services

Department of Juvenile Justice

cc:
Commissioner


Accounting Manager


Supervisor, Accounts Payable







AN EQUAL OPPORTUNITY EMPLOYER
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