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Department of Juvenile Justice
Avery D. Niles / Commissioner
3408 Covington Highway, Decatur, Georgia 30032
404-508-6500
FAX: 404-508-7340


TO:

Staff Member's Name


Department of Law, Office of the Attorney General



FROM:
Staff Member's Name


Director, Office of Financial Services

DATE:

Date
RE:

Funds of $Amount Due DJJ amount due the Department of Juvenile Justice 



from Delinquent Party
The Department of Juvenile Justice has been unsuccessful in its attempts to collect an amount due, as described in the attached notices.  We have followed the Department’s collection procedures to ensure adequate notice to the agency of the amount due, the reasons thereof, and that legal action would be sought upon failure to respond to such notices.

I request that, on behalf of the Department of Juvenile Justice, you seek legal action to settle this outstanding claim.

Please let me know if you need further information in this regard.

Attachments

cc:
Director of Legal Services


Accounting Manager







AN EQUAL OPPORTUNITY EMPLOYER
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