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Date
Dear Selectee:

This is to confirm our offer of employment in the job of Job Title, Pay Grade Pay Grade effective Effective Date at a salary of $Salary annually.

This position is in the unclassified service of the state which means that you or the Department of Juvenile Justice may end the employment relationship at any time for any reason other than an unlawful reason.

Selectee, I am truly excited to have this opportunity to add you to the Unit Name team.  I look forward to your reporting to my office on the morning of Reporting Date.

Please let me know if I can help you or provide you with any information.

Sincerely,

Manager's Name, Manager's Title
Unit Name
Nathan Deal, Governor	Department of Juvenile Justice


			





Avery D. Niles, Commissioner	[Work Unit]


	[Unit Head and Title]


	


	[Address]


	Telephone: [number]   Fax: [number]
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AN EQUAL OPPORTUNITY EMPLOYER
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