

[bookmark: _GoBack]		                      DJJ 3.54, Attachment C
[image: ]
Advanced Salary Request
Upon Hire/Promotion


	Division / Office:
	[bookmark: Text1]     

	District/RYDC/YDC Director:
	[bookmark: Text2]     



	Candidate’s Name:
	[bookmark: Text3]     

	Employee ID #:  (or SSN)
	[bookmark: Text4]     

	Employing Work Unit:
	[bookmark: Text5]     

	
	

	Job Title:
	[bookmark: Text6]     

	Job Code:
	[bookmark: Text7]     

	Position #:
	[bookmark: Text8]     

	
	

	Requested Pay Grade:
	[bookmark: Text9]     

	Requested Salary:
	[bookmark: Text10]     

	
	

	Date position became vacant:
	[bookmark: Text11]     

	Desired date of employment with unit:
	[bookmark: Text12]     

	Number of employees in the affected work environment in the job at salaries below the requested salary:
	[bookmark: Text13]     



	Statement of recruitment efforts:

	[bookmark: Text14]     



	Statement supporting the selection of candidate & justification for hiring at an advanced increment:

	[bookmark: Text15]     



	Information about the applicant pool and the ranking of applicants:

	[bookmark: Text16]     



Attach the candidate’s State of Georgia Application

	RECOMMENDATION OF DIVISION/OFFICE DIRECTOR

	[bookmark: Check1]|_|Recommended
	
	
	


	[bookmark: Check2]|_|Not Recommended
	
	Division/Office Director
	




	BUDGET APPROVAL

	Funds are available in the appropriate budget to cover the cost of this action.

	Approved:
	
	


	
	Budget Director
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