
Employment of Family Members
Acknowledgement and Disclosure Form

	Employee Name:       
	ID #:       

	Facility / Office:        
	Work Unit:       


The Department of Juvenile Justice defines “Family Member” as Spouse, domestic partner, parent, grandparent, child, brother, sister, aunt, uncle, nephew, niece, first cousin, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepparent, stepchild, stepbrother, stepsister, half-brother or half-sister.
I have reviewed the provisions of DJJ Policy 3.58 – Employment of Family Members.  I understand that before I will be considered for employment with the Department, I must disclose the identity of any Family Members who are current employees of the Department of Juvenile Justice.  I also understand that once I become an employee of the Department, I must disclose the identity of any Family Member who becomes an employee of the Department, as well as any Departmental employee who becomes my Family Member.  I must make this disclosure within 3 work days of the event or of my becoming aware of the relationship.

I do not have any Family Members working for the Department of Juvenile Justice: _________










   

    (Initial Here)

My Family Member(s) who work for the Department of Juvenile Justice are:  (Attach additional sheets if necessary.)

	Family Member’s Name
	Relationship to Employee
	Facility/Office & Work Unit

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


_________________________________________

Employee/Applicant’s Signature & Date

___________________________________________

Hiring Manager’s/Supervisor’s Signature & Date

 FORMCHECKBOX 
 Approved

 FORMCHECKBOX 
 Disapproved

___________________________________________

Commissioner (or designee) Signature & Date
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