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Department of Juvenile Justice
Amy V. Howell / Commissioner



3408 Covington Hwy., Decatur, GA  30302

(404) 508-6500         

Date
Attorney's Name
Street Address
City, State  Zip Code
RE:
Creditor's Name v. Employee's Name, Case No.:  Case Number


State Court of County County



Dear Creditor's Name:

I have recently received the Garnishment Summons in the above referenced case.  Unfortunately, to date, you have failed to properly serve the Department in this matter.  To properly effect service of the Garnishment Summons on the Department, O.C.G.A. § 18-4-21(a) requires that the summons be directed to the political entity and served on the person “authorized by law to draw the warrant on the treasury of the government or to issue a check for such salary due, or upon the chief administrative officer of the political subdivision, department, agency or instrumentality”.  The style of the Summons makes clear that you did not identify the Department as the garnishee; rather you identified a specific facility as the garnishee.  The employee is employed by the Georgia Department of Juvenile Justice and merely works at the named location.

Additionally, pursuant to O.C.G.A. § 18-4-21(b), jurisdiction for the purpose of issuing a summons of garnishment against the State and its departments and agencies is restricted to a court located in the county in which the warrant is drawn on the treasury of the government or in which the check is issued for the salary due the official or employee.  Thus, for the Department of Juvenile Justice, DeKalb County is the only Court that has jurisdiction to issue a garnishment summons for which an answer would be required.  Therefore, please file the garnishment in the appropriate court in DeKalb County and direct service to the Commissioner of the Department of Juvenile Justice.  Once the Department receives service, I will expedite the Department’s process for garnishment proceedings.

Thank you for your cooperation in this matter and please feel free to contact my office at (404) 508-6684 with any questions or concerns.

Sincerely,

Payroll Manager's Name
Payroll Manager
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