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TO:

Employee's Name
FROM: 
Evaluating Supervisor's Name
DATE:
Date
SUBJECT:
Performance Evaluation Review

This is to inform you that you have the right to request a review if you received a summary rating of “1 Unsatisfactory Performer” on your Performance Evaluation and you believe that the rating is arbitrary, capricious, or not reflective of your overall performance.  You have five (5) workdays from receipt of your copy of the Performance Evaluation to submit a written request for a review to the designated official listed below:

Name of Designated Official
Title of Designated Official
Division / Office of Designated Official
Street Address
City, GA Zip Code
This designated official, upon receipt of your request, will review the Performance Evaluation and any supporting documentation and may meet with you and/or me, if deemed appropriate.  Within fifteen (15) workdays of receipt of your request, the designated official will issue a written response to either uphold the Performance Evaluation rating or direct that it be revised.

The decision rendered by the designated official is final.  Issues concerning the performance management system are not grievable or appealable to the State Personnel Board.

cc:
     

     

     

     

     

     

     
Nathan Deal, Governor	Department of Juvenile Justice


			





Avery D. Niles, Commissioner	[Work Unit]


	[Unit Head and Title]


	


	[Address]


	Telephone: [number]   Fax: [number]
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