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l. POLICY:

The Commissioner of the Department of Juvenile Justice is the appointing authority for
the Department. As the appointing authority, the Commissioner may delegate authority to
managers to carry out the business of the Department.

1. DEFINITIONS:

Appointing Authority: The person or groups of persons authorized by law or delegated
authority to make appointments to fill positions. The term also includes any person
properly designated by the appointing authority to perform any duty of the appointing

authority.

I11.  PROCEDURES:

A. The Assistant Commissioners, Deputy Commissioners, and Central Office
Directors are delegated to carry out the following specific functions of the
appointing authority:

Interviewing and selecting applicants for hire; (See DJJ 3.51, Recruitment
Assigning duties and responsibilities;
Completing performance appraisal instruments and approving

performance-based salary increases; (See DJJ 3.81, Performance

Assigning and re-assigning employees to duty stations; and

. and Selection.)
2.
3.

Management)
4,
5.

Disciplinary or adverse actions. (See DJJ 3.80, Employee Progressive
Discipline)
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B. The Assistant Commissioners, Deputy Commissioners, and Central Office
Directors may delegate, in writing, specific responsibilities to supervisors and
managers.
C. All such delegations must be in writing and on file with the Office of Human

IV. LOCAL OPERATING PROCEDURE REQUIRED: YES
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