		DJJ 4.1, Attachment A

[image: ]Training Record

	Employee: 
[bookmark: Text1]     

	Employee ID #:
     


	Job Title:
     

	Official Hire Date:
     


	Work Location:  
     

	Date Completed OJT:
     


	O-Key Number 
(If applicable):       

	Date Completed 
Basic Training:       


	Date Completed Final Sign-Off by FTO (where applicable):       

	Annual In-Service 
[bookmark: _GoBack]Training Hours Required:       
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