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I. POLICY: 

Department of Juvenile Justice sworn staff will be required to meet annual POST training 

requirements.    

II. DEFINITIONS: 

Cadet: An employee of DJJ with an equivalent job function as a Juvenile Correctional Officer or 

Juvenile Probation/Parole Specialist who has yet to have completed mandated training (Basic 

Juvenile Corrections Officer Training, Basic Community Services Training, or Basic Juvenile 

Probation Officer Training).    

Course Description Guide:   The DJJ Office of Training calendar booklet providing short course 

descriptions, dates and locations for training programs presented within a six-month period.    

Individualized Training Plan:  A job specific employee development and training program 

developed by division leadership and the Office of Training. 

Juvenile Correctional Officer (JCO):  An employee of DJJ who has completed BJCOT and has 

been certified by the Georgia Peace Officer Standards and Training Council as a Juvenile 

Correctional Officer.  For the purposes of this policy, Sergeants, Lieutenants, Captains, and 

Transportation Officers will be considered Juvenile Correctional Officers. 

Non-Sworn Staff: An employee who has not successfully completed a POST mandated training 

course or is not currently working in a Peace Officer position within the agency. 

Office Training Plan:  The annual training plan for an office prepared by the division head or 

designee and in collaboration with the Office of Training.   

On-Site Training Coordinator:  A staff member designated by the Director who is responsible for 

the scheduling of required training for staff and the maintenance of training documentation.  In 

secure facilities, the Facility Based Trainer will serve as the On-Site Training Coordinator. The 
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name of the staff member designated as the On-Site Training Coordinator will be submitted to the 

Director of Training.   

Peace Officers Standards and Training Council (POST) Certification Requirements:  The 

POST Council governs the regulatory process and sets the standards for training and certification.  

POST certification requirements must be met for DJJ officers to maintain POST certification and 

meet job requirements.   

Peace Officers Standards and Training Council Instructor Certification (POST IT): The 

instructor certification course formulated by the POST Council comprising of fundamental 

instructional techniques, skills, and knowledge.   

Sworn Staff: An employee who has successfully completed a POST mandated training course 

(such as BJCOT, BJPOT, or Basic Law Enforcement Training) and is currently working in a Peace 

Officer position within the agency. 

Trainees:  A newly hired cadet or Juvenile Probation/Parole Specialist required to participate in 

the FTO led On-the-Job training program.   

Training:  An organized activity designed to achieve specific learning objectives, including, but 

not limited to:  formal instruction, on-the-job training, conferences, independent reading, policy 

reviews, online training etc.  Training programs include defined requirements for completion and 

attendance recording. 

Training Resource Information System (TRIS):  The online information system that provides 

access to DJJ program descriptions, training registrations, and personnel training data. 

III. GENERAL PROCEDURES: 

A. The Office of Training will have oversight for the planning, provision, record-keeping, 

evaluation and reporting of annual POST training requirements. 

B. Annual training curriculum will be continually evaluated and revised based on standards, 

best practices, DJJ policy revisions, and DJJ staff needs. 

C. Annual training will be on topics relevant to staff positions, enhancing skills, and job 

performance.  At a minimum, the following topics will be covered during the annual   

training:   

1. DJJ Mission, Vision, Goals; 

2. Standards of conduct/ethics; 

3. General safety and security procedures; 
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4. Fire, medical and all other emergency procedures; 

5. The facility/office Environmental Health and Safety Plan; 

6. The facility/office Exposure Control Plan; 

7. PREA; 

8. Supervision of offenders including training on sexual abuse prevention and 

response; 

9. Suicide Prevention and Intervention; and 

10. Cardio Pulmonary Resuscitation (CPR), Standard First Aid (SFA), and 

Automatic External Defibrillator (AED) training;   

11. Aikido Control Training; 

12. De-escalation, including Crisis Intervention Skills, and; 

13. Community Policing, including building positive and effective relationships. 

D. The Office of Training will assist with the development and monitoring of the office 

annual training plan: 

1. The Office of Training will format the Division Course Description Guide for 

division managers and administration. 

2. The Division Course Description Guide will provide division managers and 

administrators with the training programs offered, the calendar of projected 

training events, and the training curriculum synopsis.   

E. The Office of Training will maintain oversight of training records related to in-service 

within the TRIS.   

F. It is the individual responsibility of the DJJ POST Certified Officer to maintain his/her 

POST Certification.   

G. To maintain POST Certification, each POST Certified Officer is required to meet POST 

Council requirements: 

1. To complete the DJJ basic training course related to the job intended to perform 

(BJCOT or BJPOT); 

2. To complete a minimum of 20 hours of POST certified training annually;  
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3. To attend and complete the GA POST Council Block of Training (1 Class every 

four years);  

4. To attend and complete a minimum of two of the GA POST mandatory online 

classes once every four years;  

5. To attend and complete a minimum of two hours of de-escalation training on a 

POST approved topic; 

6. To attend and complete a minimum of two hours of Community Policing training 

on a POST approved topic; 

7. To attend and complete a minimum of one hour of Use of Force training and; 

8. If applicable to the job duties, to complete the annual firearms training; and 

9. Re-certify every four years by completing a new POST application in the POST 

Data Gateway system. Those who completed a mandated basic certification course 

prior to January 1, 2012 are exempt from the recertification requirement.  The 

POST recertification process includes: 

a) Must complete required annual training each year (20 Hours including 

Firearms Requalification & Use of Deadly Force)  NOTE: These officers 

graduating after January 1, 2012 must complete the required annual training 

even if they are not actively employed each calendar year. 

b) Must complete required GA POST Council Block of Training (one class) 

during the four years, which is available online through the POST Council 

Website. 

c) Must complete two of the eleven approved Georgia Public Safety Training 

Center online classes during the four years.  The approved courses are At-

Risk Adults, Eyewitness ID, Domestic Violence, Privacy-Civil Rights and 

Suspicious Activity Reporting, Dealing with the Mentally Ill or Persons 

with Diminished Capacity, Legislative Updates, Below 100, Law 

Enforcement and Animal Encounters, Juvenile Offenders, Commercial 

Sexual Exploitation of Children, and Carrying and Possessing Weapons in 

Georgia. 

d) Must complete a new POST application in the POST Data Gateway system. 

A recertification application can be submitted up to 90 days before a 

certification expires. 

e) A Physician’s Affidavit is required for individuals who have a break of 

service of more than 30 days during the four-year period.  If an individual 



Chapter Subject Policy # Page 

TRAINING AND  

STAFF DEVELOPMENT 

POST ANNUAL TRAINING 

REQUIREMENTS 
4.4 5 of 5 

 

has not had a break in service longer than 30 days a Physician’s Affidavit is 

not required. 

f) Must have current Finger Print Results from either the law enforcement 

agency LIVESCAN or the Georgia Applicant Processing Service. 

g) Must have current Driver’s History from either the Georgia Department of 

Driver Services or an employing law enforcement agency. 

h) Must pay a $30 recertification fee. 

IV. LOCAL OPERATING PROCEDURES REQUIRED:   NO 


