
Personnel Records Review 
 
All persons who review a personnel record (other than routine reviews) must log their review here. 

 

Date Emp ID # Printed Name Signature Purpose of Review 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 
To be filed in employee’s personnel record 


