

Culinary Equipment & Meal Time Tracking

[bookmark: _GoBack]Date: ________________________
	Meal
(B/L/D)
	Group
	Time In 
(last youth received tray)
	Time Out 
(last youth returned tray)
	# Reimb
Meals
	# Non-Reimb
Meals
	# Sporks
Issued
	# Sporks
Collected
	Staff Initials

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



Discrepancies (explain):
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
NOTE: Write “Sack” under Group column for sack meals provided. Write “To Go” under Group column for hot meals provided in to-go trays for youth not dining in cafeteria. 


DJJ Policy 7.30, Attachment G		              Updated 5/18/17
