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The following procedures should be followed for vehicles entering the secure perimeter:
· The Control Room Operator will ensure the driver is identified by asking all required information according to facility’s local operating procedures. 
· The searching Officer will log all required information on the Vehicle Log form.
· The searching Officer will ask all occupants of the vehicle to exit the vehicle prior to the search. Law enforcement officers are excepted from this requirement.
· Officer will search the undercarriage of the vehicle using a mirror.
· Officer will search the interior of the vehicle to include glove boxes, center consoles, door compartments, and under seats.
· Officer will search trunk area of vehicle or rear hatch areas, as applicable. 
· For trucks (cargo and open bed), the Officer will inspect the cargo area and any tool boxes or containers.
· The Officer will then radio the Control Room Operator informing them that the vehicle search is complete and to allow the driver to enter the secure perimeter.
· If the vehicle is left unattended, the searching Officer will ensure drivers close windows, lock doors and trunks, secure toolboxes, ladders, etc., before leaving the vehicle unattended (law enforcement will secure any and all firearms according to facility’s local operating procedures).
· The search procedure will be repeated upon exit and the searching Officer will radio the Control Room Operator informing them that the vehicle search is complete and to allow the driver to exit the secure perimeter.

