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I. POLICY: 
 

Department of Juvenile Justice secure facilities shall develop a fire prevention plan that 

provides for the safety of youth at all times with the use of fire alarm systems, fire safety 

guidelines, drills, testing of equipment, and coordination with the local fire department.  Each 

facility Director shall designate primary and alternate Facility Emergency Planners to be 

responsible for emergency plan development, review, updates, training of all staff, coordination 

of emergency drills, and coordination with external agencies.   

 

II. DEFINITIONS: 
 

Facility Emergency Planner:  An individual appointed by the facility Director to develop, 

review, update and train facility staff in the facility emergency plans.  

 

III. PROCEDURES: 
 

A. The Facility Emergency Planner will be certified in fire safety/prevention. 

 

B. Fire Prevention Plan: 

 

1. The Facility Emergency Planner will coordinate the facility’s Fire Prevention 

Plan with the local fire department.  The local fire department will be notified if 

changes are made to floor plans, entrances, and/or emergency equipment. 

 

2. The Fire Prevention Plan will promote the following basic general guidelines, at 

a minimum: 
 

 Approved mattresses and blankets and interior furnishing of “Class A” 

rated materials; 

 Fire inspections monthly, fire drills monthly on each shift, and testing of 

equipment monthly; 

 A fire safety inspection, each calendar year, and review of the facility's 

fire drill procedure, by qualified, non-DJJ fire inspectors; 
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 Location and designated marking of all shut-off valves.  Air-handling 

units shut-off valves will be marked in white; 

 Fire extinguishers assigned properly within the facility and in all State 

vehicles that are used to transport youth; 

 Good housekeeping and proper disposal of trash at the point of use; 

 Paint-covered clothes/rags, oily rags stored in covered, metal cans; 

 Non-obstructed doors and walkways; 

 Operable fire exit signs, doors, and locks; 

 Proper mounting and use of extension cords and multi-plug units; 

 Proper preventive maintenance of all electrical circuits with proper 

fusing; 

 Proper storage of gasoline outside the facility; 

 Proper storage and marking of all chemicals along with current 

inventories;   

 Walking room between stacked materials in warehouse/storage areas; 

 Use of an automatic fire alarm system with a monthly inspection to 

assure proper operations; and 

 Use of a sprinkler system with appropriate distance between sprinkler 

heads and materials. 

 

C. All flammable and combustible liquids will be stored in approved containers and locked 

cabinets.  (See DJJ 7.31, Control of Hazardous Materials) 

 

D. Each secure facility will have the proper type and an adequate number of fire 

extinguishers to ensure area coverage.  

 

1. Each fire extinguisher will be plainly visible (or have its location identified by 

signage indicating that there is a fire extinguisher inside) and accessible. 

 

2. After use of a fire extinguisher, it will be refilled and/or replaced properly and 

promptly. 

 

3. All fire extinguishers will be serviced annually. 

 

4. Staff will be trained in the use of fire extinguishers in Basic Training.  Juvenile 

Correctional Officers will be trained in the use of fire extinguishers in Basic 

Juvenile Correctional Officer Training. 

 

5. All fire extinguishers will be checked at least monthly by the primary or 

alternate Facility Emergency Planner, who will sign and date the fire 

extinguisher’s tag documenting the inspection. 

 

6. All fire extinguisher locations will be numbered and indexed.  This information 

will be documented and kept on file for audit purposes.  
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E. Each secure facility will have egress plans posted in conspicuous places that indicate 

the locations of and directions to the nearest secure exit. 

 

1. Each area of the facility will have an egress plan that indicates "You Are Here" 

so that the viewer may have a perspective of his/her whereabouts in relation to 

other areas. 

 

2. The plan will be in a red frame and will be on (at minimum) 8 ½” x 11” paper. 

 

3. Primary routes will be designated with red solid lines.  Secondary routes will be 

designated with green broken lines. 

 

4. The egress plan will show, at a minimum: 
 

 All entrances, exits, and doors; 

 Fire extinguisher locations; and 

 Pertinent electrical switches and controls. 

 

5. Clear, written instructions in English and Spanish for the use of primary and 

secondary exits will be located next to the corresponding floor plan.  The 

instructions will note routes to take, exit door numbers, and access door 

numbers.  The instructions will be in a red frame and will be on (at minimum) 8 

½” x 11” paper. 

 

6. All egress plan locations will be numbered and indexed.  This information will 

be documented and kept on file for audit purposes.  

 

F. The Facility Emergency Planner will ensure that a fire drill is conducted at least 

monthly on each shift.  There will be no mock or table-top fire drills. 

 

1. The Facility Emergency Planner will schedule the drills.  The shift supervisor 

conducting the drill will document the drills on the Drill Report (Attachment A) 

and submit the Drill Report to the Facility Emergency Planner. 

 

2. Drills will be conducted at least monthly on each shift.  Drills will occur on 

different days of the week to allow as much flexibility as possible.  The Facility 

Emergency Planner will designate when to utilize primary or secondary 

evacuation routes.  (Youth will always be evacuated to a secure location during 

drills.) 

 

3. Fire door keys (i.e., exit doors) will be marked by red color-coding.  At the 

location of each fire door lock, there will be a plastic two-inch, color-coded 

circle marked to match the respective key.  Door locks will not be filed, notched, 

or altered in any way.  

 

4. Emergency keys will be used during all fire and emergency drills.  (Emergency 

keys will be alternated during drills to ensure that the same set is not used for all 
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drills.)  Emergency keys that malfunction will be reported and repaired within 

72 hours of the incident.  An alternate set of emergency keys will be used while 

the malfunctioning set is being repaired. 

 

5. The Facility Emergency Planner will submit the Drill Report to the facility 

Director within one working day.  The Drill Report will indicate all problems 

noted during drills and any corrective action that needs to be taken.  The facility 

Director will sign the Drill Report. 

 

G. The primary or alternate Facility Emergency Planner will complete a fire safety 

inspection of the entire facility every week.  The report will be submitted to the facility 

Director within one working day.  All problems noted during fire safety inspections will 

be verbally reported to the facility Director immediately so that corrective actions can 

be taken. 

 

H. Each facility will receive an inspection, once per calendar year, and review of the fire 

drill procedures by a qualified, non-DJJ fire inspector.  (The facility Director or 

designee will maintain a copy of their written requests for the annual inspection.)  

Reports from these inspections and any others completed by non-DJJ inspectors will be 

forwarded to the Office of Engineering along with a summary of deficiencies and a 

corrective action plan, as applicable. 

 

I. All staff will be trained on the facility’s emergency plans, including evacuation 

procedures using primary and secondary routes, during on-the-job training. 

 

IV. LOCAL OPERATING PROCEDURES REQUIRED:  YES 


