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OFFICER TRANSFER FORM
	Youth:       
	DOB:       

	Sending Facility:       
	Receiving Facility:       

	Transport Date:       
	Strip Searched By:  

	Special Comments:

     


RECORDS & OTHER ITEMS ACCOUNTABILITY

NOTE:  All youth transferred to another secure facility, for any reason, will transported with the original health record, education record, case record and medications.  Each record will be sealed separately in a manila envelope, marked with the youth’s name and destination, and banded together with this form on top.

	ITEM
	SENDING STAFF (INITIALS)
	TRANSPORT OFFICER (INITIALS)
	TRANSPORT OFFICER (INITIALS)
	TRANSPORT OFFICER (INITIALS)
	RECEIVING STAFF (INITIALS)

	 FORMCHECKBOX 
  Health Record
	
	
	
	
	

	 FORMCHECKBOX 
  Medication
	
	
	
	
	

	 FORMCHECKBOX 
  Education Record
	
	
	
	
	

	 FORMCHECKBOX 
  Case Record
	
	
	
	
	

	 FORMCHECKBOX 
  Personal Items Envelope
	
	
	
	
	

	 FORMCHECKBOX 
  Other:  (Specify)
     
     
	
	
	
	
	

	 FORMCHECKBOX 
  NO RECORDS ARE BEING TRANSPORTED
	
	
	
	
	


TRANSPORTATION OFFICER’S COMMENTS:

	 FORMCHECKBOX 
  No Unusual Behavior Noted

 FORMCHECKBOX 
  The following unusual behavior was noted during transport:




