[bookmark: _GoBack]GEORGIA DEPARTMENT OF JUVENILE JUSTICE
--- OFFICE OF BEHAVIORAL HEALTH SERVICES ---
Credentialing Process for Psychiatrists & Psychologists
The Office of Behavioral Health Services (OBHS) will review the credentials of all psychiatrists and psychologists who work in a DJJ secure facility to verify that they are fully qualified to practice independently and perform the functions of their profession.  
Pre-service Review
The credentialing process will begin prior to employment.  Facilities must initiate this process by submitting a copy of the following documents to OBHS:
· Curriculum vita, resume or merit system application
· Liability insurance certificate (for per diem providers only)
· DEA certificate (psychiatrists only)
· Specialty Board certificates (if applicable)
Upon receipt, OBHS will review the clinician’s credentials, contact the professional licensing board to verify that the clinician’s license is active and free from any restrictions and then notify the facility via e-mail.  
Orientation Review
The following items must be completed and submitted to OBHS by the Regional Behavioral Health Services Administrator no later than 30 days from the clinician’s date of hire:
· Scope of Services that has been completed, reviewed and signed by the clinician, Administrative Supervisor and Regional Behavioral Health Services Administrator (see DJJ policy 12.1
· Original signed Representations & Assurances form and any necessary attachments
Once these materials are submitted to OBHS they will be reviewed by the Chief of Psychological Services (for psychologists) or the Chief of Psychiatric Services (for psychiatrists) within 10 days. 
The following additional items must be completed and submitted to OBHS by the Regional Behavioral Health Services Administrator no later than 60 days from the clinician’s date of hire:
· Behavioral Health Staff On-the-Job Training Checklist (see DJJ policy 4.4, Attachment A)
The clinician’s credential file will not be considered complete until these materials are received for review by OBHS.  If the clinician’s credential file is not complete within 60 days of hire, the clinician will not be authorized to work until the OBHS credential file is complete. 
Annual Update
Credential files will be updated and reviewed annually. This review will require that the clinician meet with the Regional Behavioral Health Services Administrator and Administrative Supervisor to review and update the Scope of Services.  The clinician will also complete and submit an updated Representation & Assurances form.  
The Representations & Assurances form and Scope of Services form signed by the clinician, Regional Behavioral Health Administrator and Administrative Supervisor must be received by OBHS no later than January 31st. 
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