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I. POLICY: 

Department of Juvenile Justice School System-Georgia Preparatory Academy shall provide 
programs and services to meet the academic needs, testing, social services, psychological, and 
transitional services of students. 

II. DEFINITIONS: 

Advisement:   A meeting to discuss the student’s educational plan, review academic history, 
discusses academic goals, current interest, career interests, and post-secondary options. 

Education Transition Plan:  Transition goals and services based on a high school and/or CTAE 
individual needs, strengths, skills, and interest.   

Infinite Campus: A fully integrated web-based student information system.  

General Educational Development Tests (GED) Program:  A group of 4 subject tests, when 
passed, certify that the taker has American high school level academic skills.   

III. PROCEDURES: 

A. The guidance counselor or designated educational personnel in YDCs will have an 
advisement meeting with each new student to review his/her educational history and 
discuss program offerings in the school within 72 hours of admission.  The Principal 
will ensure that advisement occurs. 

1. In the RYDC, the guidance counselor, lead teacher, or designated education 
personnel will have an advisement meeting with any student who is in detention 
30 days or more to review his/her educational history in the Infinite Campus 
(IC).   
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2. Each RYDC has its own assigned Guidance Counselor. 

3. Counselors will complete the Graduation Progress Report Verification Process 
weekly.  

4. Counselors will email the RYDC Lead Teacher the names of verified students.  

5. Lead Teachers will print the Graduation Progress Report and review it with the 
student.  

6. The Lead Teacher and Student will sign the Graduation Progress Report.  

7. Vocational Instructor/Clerk will file the Graduation Progress Report. 

8. Middle school students, GED, and GEP students will not have Graduation 
Progress Reports.  

9. 1st time 9th graders will not have a completed Graduation Progress Report 1st 
semester.  

10. Counselors will alert and work with the Lead Teacher/Clerk at each RYDC to 
resolve questions or errors.  

11. The Lead Teacher can pull the Graduation Progress Verification Report and see 
Counselor comments. The Regional Principal or lead teacher will monitor 
Infinite Campus to ensure that advisement occurs.  

B. Upon receipt of previous school records, the guidance counselor or designated 
educational personnel will document the following in Infinite Campus (IC):   

1. Previous school(s) and locations; 

2. Previous grade placement; 

3. Courses taken at previous schools; 

4. Grades earned at previous schools; 

5. Credits earned at previous schools; and 

6. Standardized assessments, including Georgia Milestones EOG, EOC, SAT, ACT, and 
Compass/ASSET tests. 

C. YDC students will be provided advisement at a minimum of once per year, to review 
progress and alternatives in meeting graduation and career objectives. 

1. School personnel will advise the youth of: 



Chapter Subject Policy # Page 

EDUCATIONAL SERVICES STUDENT ADVISEMENT 13.22 3 of 3 

 

a) High school curricular options; 

b) High school graduation requirements;  

c) GED requirements; and 

d) CTAE curricular options. 

2. During advisement at a YDC, an education transition plan (Attachment A) will 
be developed to provide general information about the post-secondary and 
career program options upon release.  One hundred and twenty days prior to the 
youth’s release, this document will be provided to the YCRT (Youth Centered 
Re-entry Team) for review. The guidance counselor will discuss it with the 
student. 

D. If it is determined that a student meets the requirements for post-secondary options, the 
Associate School Superintendent or designee must approve all college or scholarship 
applications. The Associate Superintendent or designee will consider the youth’s 
release date, any pending charges, and educational achievements prior to issuing the 
approval.  

IV. LOCAL OPERATING PROCEDURES REQUIRED:   NO 
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