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Date
Name of Addressee
Address 1
Address 2
City, State, Zip



RE:  Solication of Donations
Dear Name of Addressee,

On behalf of the youth at the Name of Facility or Office , we are seeking community involvement and support through volunteerism and donations to be used for the benefit of the youth in our care. 

The Name of Facility is a # of youth bed juvenile detention center that provides rehabilitative support to young people who are working toward learning positive behaviors and appropriate life skills that will assist them when they transition back into the community. 

We endeavor to provide the youth in our charge with positive role models, to teach positive behaviors and to share life skills. In our efforts to reinforce positive behaviors of the youth and to reward them for participation in and completion of various programs we wish to provide them with nominal rewards.  The Department’s budget cannot fund these reward/incentive items and therefore we are seeking monetary and/or product donations to benefit the youth. 

Examples of items that are needed include:

· Money
· Gift Certificates, particularly to eateries
· New clothing to be distributed to youth upon their release
· School supplies, candy, snack cakes, and other goods
· Specific Items Needed/Desired
If you are able to be a part of our efforts, your donations can be accepted in the following manner 
· Mail:  Facility/Office Address
· Drop Off: Phyisical 
· Pick Up: Telephone Number of Volunteer Coordinator
If you have any questions please feel free to call Name, Volunteer Coordinator, at telephone number. I will be happy to answer questions or provide additional information. Additionally, if you are interested in volunteering your time or know of others who are interested in volunteering their time to the youth, please contact me via telephone and I will gladly share more information about volunteer opportunities and how to become a volunteer. 
We truly appreciate your time and consideration as we continue to provide rehabilitative services, rewards and incentives to the youth in our charge. Through our combined efforts, we hope to cultivate youth who can engage in positive behaviors not only during their stay in our facility but also upon their release into the community. 

Sincerely,

Name
Volunteer Coordinator
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Avery D. Niles, Commissioner				       	Department of Juvenile Justice
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