[image: image1.wmf][image: image2.wmf]
Date
Name of Addressee
Address 1
Address 2
City, State, Zip



RE: Contribution/Donation 
Dear Name of Addressee,

On behalf of the Department of Juvenile Justice and the staff at the Name of Facility or Office , I would like to personally extend my thanks to you for the item or items that were donated that you donated. Your donation was used to explain the use of the donation.  
As an extended member of the DJJ family, thank you for your continued support and kindness and for your investment in Georgia’s youth and thereby in Georgia’s future. 
Sincerely,

Name
Title
Facility/Office
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Avery D. Niles, Commissioner				       	Department of Juvenile Justice
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