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**********OFFICE NUMBER USE ONLY FOR NON-EMERGENCIES**********
CountyOFFICE NUMBER:_Office Number
EMERGENCY CELL PHONE NUMBERS 
Youth’s Name:       
	Name
	Title
	Cell #

	     
	Case Expeditor

(for Detention Alternative/Shelter only)
	     

	     
	Community Case Manager


	     

	     
	Juvenile Program Manager (JPM)
	     

	     
	District Director (DD)

	     

	     
	Placing Residential Placement Specialist(RPS)
(Responsible for Payment)


	     

	     
	Regional Treatment Services Specialist (RTSS)
(Assigned to the Program)


	     

	     
	Regional Administrator (RA)
	     

	Racquel Watson
	Manager 1-Residential Services
	404-859-4765


**CONTACT THE COMMUNITY CASE MANAGER AND RPS IMMEDIATELY (WITHIN ONE HOUR) ON:

· RUNAWAYS

· NEW LEGAL CHARGES

· EMERGENCY SITUATIONS

IF PLACEMENT STAFF DOES NOT RECEIVE A “LIVE PERSON” FROM THEIR CONTACT WITH THE COMMUNITY CASE MANAGER/RPS, THEY WILL LEAVE A DETAILED MESSAGE AND MOVE TO THE NEXT PERSON ON THE CONTACT LIST UNTIL THEY SPEAK TO A DJJ REPRESENTATIVE
Reviewed and approved by:

_____________________________________

                                                                     JPM Signature                                      Date
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AN EQUAL OPPORTUNITY EMPLOYER
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