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Certified Community Sex Offender Supervision Specialist
Scope of Services
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General Description:

A Certified Community Sex Offender Supervision Specialist will provide supervision and services and provide support to other Community Case Managers. The Certified Community Sex Offender Supervision Specialist may offer group sex offender education services until such time that a community provider can be secured. These services must follow the program as outlined in the DJJ Sex Offender Program Services Manual. The Certified Community Sex Offender Supervision Specialist will supervise a specialized caseload of identified sexually abusive youth. This caseload may be comprised other youth as assigned by the JPM with District Director approval. The Certified Community Sex Offender Supervision Specialist may be responsible, as assigned, for providing oversight to other offices where a Certified Community Sex Offender Supervision Specialist is not available. Other functions will include completing assessments, safety plans and connecting the youth with services in the community. 


Specific Duties:
· Complete all of the requirements for certification by the Approved Sex Offender Counselor Training Program.
· Provide specialized supervision to assigned cases.
· Provide group sex offender education services as needed.
· Maintain at least monthly contact with the youth’s community treatment provider to coordinate the youth’s supervision and track progress.
· Maintain monthly contact with the youth’s Juvenile Sex Offender Certified Counselor, if in YDC.
· Maintain contact with youth’s parent/legal guardians and 
· Maintain contact with the youth’s parent/legal guardian according to Standards of Contact as outlined by DJJ Policy 20.32.
· Meet quarterly to review the specialized caseload with the JPM and District Director.
· Develop and provide oversight for all safety plans.
· Complete the Home Study Report for Sexually Abusive Youth for each youth on the specialized caseload.

· Ensure that the screening package for all youth on the specialized caseload includes:
· Home Study Report for Sexually Abusive Youth
· Police reports of the incident and/or complaints
· Any documentation of ongoing or prior treatment
· Psycho-sexual, if available
· Safety plan for expected placement


Administrative Duties:
· Check DJJ e-mail on a regular basis.
· Ensure that DJJ cell phone is on and answered at all times. 
· DJJ Voicemail (office and cell) is to be activated. It should state name and phone number.
· Attend Quarterly Certified Community Sex Offender Supervision Specialist meeting.

Other Requirements:
· District Directors will review each Certified Community Sex Offender Supervision Specialist yearly in conjunction with the PMF.
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