DJJ 20.7, Attachment A
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REQUEST FOR KEY / LOCK
CHANGE, ADDITION, MAINTENANCE

	Employee:       
	ID #:       


	Key / Lock
	Location
	Reason for Request

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Employee’s Signature                      

Date

 FORMCHECKBOX 
  Approved










 FORMCHECKBOX 
  Denied

Juvenile Program Manager’s Signature

Date
 FORMCHECKBOX 
  Approved










 FORMCHECKBOX 
  Denied

District Director’s Signature



Date
