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         KEY CONTROL AUDIT
 FORMCHECKBOX 
  1st
(January)
 FORMCHECKBOX 
  2nd (July)
Date of Audit:       

Name of Auditor:        
	Item Inspected
	Yes
	No
	Comments

	All keys are numbered
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	All keys, including back-up keys, are maintained on a key ring
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	There is a list of keys issued on a 24-hour basis maintained with the key inventory
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	All locks are operational
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	All keys are operational
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	There is a current inventory of all key that includes the key code number, door/room number, permanent issuance by position/title, and number of keys in the key box
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	The back-up keys are in a secured location when not in use
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Health record keys are stored in a secure location only accessible to authorized staff
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Health record keys are signed in and out using the Key Log
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Vehicle, health record, supply closet and chemical closet keys are stored in a secured, centralized location
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	If emergency keys are kept off-site, is the location of the keys documented
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
N/A
	     










______________
Signature of Auditor




Date
