DJJ 20.7, Attachment D

[image: image1.png]



REQUEST FOR KEYS
	Employee:       
	ID #:       


Keys Requested:
	Key Number
	Location
	Type of Equipment/Lock
(if available)

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Reason for Request:
	     



Employee’s Signature                      

Date

 FORMCHECKBOX 
  Approved










 FORMCHECKBOX 
  Denied

Supervisor’s Signature


Date
