Facility__________________

Address__________________

City________________






Date     
Parent's Name      
Address
Address
CC: JPPS Name
       Office's Address
From:  YCRT Specialist Name
RE: Youth-Centered Re-entry Team Meeting for Name of Youth
The Department of Juvenile Justice requests your participation in a team meeting on behalf of Mr./Ms. Youth's name, a youth housed at Facility's name.  The purpose of this meeting is to discuss the youth’s progress and projected release date of minimum release date.  Commissioner Niles and the Department of Juvenile Justice want to do everything possible to secure that a smooth transition takes place and ensure that all the needs for this youth are addressed prior to release.  Your role in this process is vital and we hope that you can be here to support his/her success.  The meeting will be held on Day, and Date, 2015 at Facility's name.  The address for the facility is Facility's address
The meeting is scheduled to begin at time am/pm.  If you are unable to participate in person, we ask that you participate by telephone.  The conference call number and pin is call and pin number. During this meeting, YCRT members will review all service planning/release goals, explore any immediate concerns, consider family/living needs, physical, mental or behavioral needs, review all programming including education and vocation, and identify action steps needed for youth success.
We consider your participation vital to the success of this youth.  If you wish to attend the meeting in person and need assistance with transportation, please contact your local Court Service Office who can help you coordinate if transportation options are available in your community.  If you are unable to physically attend, the Court Service Office staff can help you get access to the conference call. 
If you have any questions or concerns regarding this meeting, please feel free to call me at Reentry Specialist telephone number or you may email me at email address. 

Sincerely,

YCRT Specialist Name
YCRT Title
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